TOWN OF SOUTHEAST
PERMANENT SIGN PERMIT APPLICATION

The Application for a Sign Permit is a multi-step process including review by the Building
Department and Architectural Review Board (ARB).

Please submit your completed application to the Building Department for review. In addition to
property owner consent, you are required to submit the following:

1. Ascaled colored sign elevation showing, size, color, weight, material, and construction
of the signage and graphic design including symbols and letters as well as the visual
message, text, copy or content of the sign.

2. Type of illumination for the sign.

3. Building elevation indicating vertical and horizontal dimensions of the building face for
the proposed signage.

4. Asurvey or plot plan showing building, parking areas, and property line setbacks to
buildings and proposed signage.

5. If applicable: A copy of the Multi-Tenant Sign Program for the Property (see *NOTES*)

6. Insurance Certificates for the Sign installation contractor. Liability and Workers’
Compensation Certificate both with The Town of Southeast as certificate holder.

7. A Check or Money for sign permit fee made payable to the “Town of Southeast”.

8. Each Sign Requires and separate application and fee.

If the Building Department approves your application, a referral to the ARB will be issued to the
applicant. If it cannot be approved as submitted, a denial letter will be issued. If approved, the
applicant will then submit a Sign Review Application to the Architectural Review Board. This
application is available at the Planning Department at One Main Street and on the Town
Website (www.southeast-ny.gov).

PLEASE INCLUDE THIS PAGE WITH YOUR APPLICATION
TO THE BUILDING DEPARTMENT.



“TOWN OF SOUTHEAST

Sign Permit Application

DATE:

Applicant Information:

Applicant Name:

(If a proprietorship or partnership, give name of owners. If a corporation, give name of officers)

Address:

Phone Number:

Fax:

E-mail:

Applicant’s Relationship to property:

Applicant’s Signature:

Name of Property Owner
(if different from above):

Address;

Phone Number:

Fax:

Property Owner’s Approval: *SEE NOTES*

Name of Sign Company:

Address:

Phone Number:

Fax:

E-mail:

Name of Installer:

Address:

Phone Number:

Fax:

Application Information:

Business Name:

Business Address:

Advertised Business or Products Sold on Premise:

Tax Map No:

Proposed Sign Location:

Zoning District:

Tax Map ID:

Cost of Sign: Fee Fok o7 ALPLica77eN |
Replacement of Existing New Sign Comprehensive
Reason for Replacement of Existing Sign Sign Sign Program
(Same Tenant) (Change of Tenant)

Review (circle):

Sign Type Ground Pole Monument

(circle):

Directional Tower  Other

Town of Southeast — 1 Main Street - Brewster, New York 10509
Building Department Phone (845) 279-2123 ARB Phone (845) 279-7736
Fax (845) 279-3137 www.southeast-ny.gov




7 TOWN OF SOUTHEAST
Sign Permit Application

Code Compliance (to be completed by Town of Southeast Code Enforcement Officer):

Maximum Length: Maximum Height:

Maximum Area: Illumination Restrictions:

Materials Restrictions (list):

Proposed Location Complies with Applicable Setbacks (circle): Yes

Town of Southeast Code Enforcement Officer Reviewed Date

Building Permit Fee:

SIGN PERMIT NUMBER:

(NOTE: Permit number must appear on the lower right of sign)

For Internal Use Only:

Building Department ARB Review Fee:
Approved: Approved:
Initial/Date Initial/Date
Denied: Denied:
Initial/Date Initial/Date

Reason for Denial:

*NOTES*

The Town of Southeast adopted revisions to the Sign Code on January 24, 2013. We strongly

urge you to review and become familiar with the new law as it affects your proposed signage.

The revised Code incorporates a requirement that two or more businesses that share a common
zoning lot or parcel adhere to the landlord's vision of what signage on the parcel should look
like. Signature of the landlord is required on applications for businesses in a Multi-Tenant
Property Owner Sign Program and indicates the landlord has reviewed the tenant's proposed sign
and approved it as meeting the objectives of the property's cohesive sign program. A copy of the

landlord's Multi-Tenant Sign Program must also be attached.
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